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CLAIM FOR REIMBURSEMENT 
OF EDUCATION FEES

(One form per child) – (per term, semester or academic year)

CERN identification no.

NAME:            
..
Div./Group:   PH/DT1


Child’s name:

School year:     2004/2005 

Period:           


TYPE OF EDUCATION (underline relevant heading)
|   Pre-school   |   Primary   |   Secondary   |   Further education   |   University   |   Apprenticeship   |   Other   |

TYPE OF EDUCATIONAL ESTABLISHMENT (underline relevant heading)     |   State   |   Private   |

NAME OF EDUCATIONAL ESTABLISHMENT       


FEES

Registration 

Organized local transport 


Tuition:           

Examination fees 


Full board 

Private tuition


Half board:      

Courses 


Meals and rent (fill in table overleaf) 
Journey expenses (more than 20 km) 



Miscellaneous 


Signature of member of the personnel (obligatory)

Date:  
PLEASE READ THIS BEFORE COMPLETING THE FORM

Maximum three claims per child and per academic year.

The bills have to be grouped so as to attain an amount of CHF 500.– (after calculating the 75%), which is the minimum amount reimbursed. Claims for one or more children amounting to less than CHF 500 should be grouped. No claim for less than this amount can be submitted until the end of the academic year in question. 

Fees may be reimbursed for the following private tuition: mother tongue and French or English.

Claims for payment should preferably be presented during the academic year but are admitted until one year after the last day of the period in which the cost was incurred. 

If your child terminates his studies, the claim has to be submitted within one year after the last day of the relevant term.

Bills for July/August must be included in the last (or only) claim for the academic year in question otherwise they will not be reimbursed.

Only paid bills (for rent/lodging: a rent receipt) are subject to reimbursement and should be provided with proof of payment (e.g. the receipted bill, a separate receipt or, if payment is made directly from your bank account, please mark on the bill the date, method of payment and sign).

The claim will only be accepted for reimbursement if signed by the member of personnel.

TO BE SENT TO THE DIVISIONAL SECRETARIAT 
WITH SUPPORTING DOCUMENTATION

See overleaf
THE FOLLOWING MUST BE ATTACHED:
For meals:
school calendar


For rent:
receipts or bank statements

	1st TERM
	2nd TERM

	Month
	No. of days*
	Rent or lodging with 1 meal**
	Month
	No. of days*
	Rent or lodging with 1 meal**

	SEPTEMBER
	

	

	JANUARY
	

	


	OCTOBER
	

	

	FEBRUARY
	

	


	NOVEMBER
	

	

	MARCH
	

	


	DECEMBER
	

	

	
	
	

	SUB-TOTAL
	

	

	SUB-TOTAL
	

	



	3rd TERM

	Reimbursement of rent for July and August only if studies are continued the following academic year.

For meals taken during the examination period, kindly attach supporting documentation.

	Month
	No. of days*
	Rent or lodging with 1 meal**

	APRIL
	

	


	MAY
	

	


	JUNE
	

	


	JULY
	

	


	AUGUST
	

	


	SUB-TOTAL
	

	


	TOTAL
	

	






LIMITATION OF CLAIMS

Claims admitted until this date of the following year:

1. Claims per term

1st term
31 December

2nd term
31 March

3rd term
31 August

2. Claims per semester

1st semester
31 March

2nd semester
31 August

3. Claim per academic year

Academic year
31 August

*
After deduction for school holidays

**
Delete if not applicable
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